Student’s Name _______________________________________________________
Date:  _______________________________________________________________

Dear Parent/Guardian:
	I would like to set up a conference with you to discuss your child’s academic progress and/or any behavioral concerns.  
	Please let me know if the following date and time are good for you.  In addition, if you aren’t able to confer at the school, I can do a telephone conference with you at said time and date.  If you have any question or concerns, please feel free to call the school at, (585) 467-7160.
								Mrs. Hallam

You are scheduled for a conference at School #22 on __________________________ at _____________.

______________ Yes, I can confer with you at school at the above time.
______________ I’d rather have a telephone conference at this telephone # ________________, 
		     at the above date and time.
[bookmark: _GoBack]______________ I’d rather come in/have a telephone conference, on the following date and 			       time.




Parent/Guardian Signature:  _______________________________________________________
