WHERE TO GET FINGERPRINTED
Bring two forms of I.D. (one being a State issued I.D.)
LIVESCAN:  Get results as early as 3 business days (highly recommended)
Monroe2 – Orleans BOCES – FINGERPRINTING SERVICE (352-2604) – Fiscal Year Information

(over)

UPON SUBMITTING PRINTS TO NYSED
1. Obtain a “Request for Fingerprinting Clearance” form from your agency and follow the instructions.  This process allows the district to link the New York State Education Department fingerprint clearance to RCSD.  

2. If previously fingerprinted in New York City, please do not complete, and email Fingerprinting@rcsdk12.org for further details.

LOCATIONS:





Eastside	Westside


Barker Road Middle School	Monroe 2 - Orleans BOCES (enter in side door)


75 Barker Road	Career & Technical Educational Center


District Office, Room 409	(WE-MO-CO Building)


Pittsford, NY 14534	3589 Big Ridge Road, Room A-100


(The district office has its own entrance and	Spencerport, New York 14559


parking lot.  Park in the loop that has no	                  


individually marked spaces).








HOURS OF OPERATION:





Eastside	Westside


Sept. – June:  Mon. & Tues.  3:00-5:00 pm	Sept. – June:  Wed. & Thurs.  3:00-5:00 pm





Summer hours may apply; call to see if they are open.  Accommodation may be made for large groups or special appointments, upon request.








BEFORE ARRIVAL:





Prior to being fingerprinted, create an account with NYSED-TEACH at � HYPERLINK "http://www.highered.nysed.gov/tcert/ospra/fpprocess.html" ��http://www.highered.nysed.gov/tcert/ospra/fpprocess.html�.  Creating an account in NYSED-TEACH and being fingerprinted go hand-in-hand; NYSED will not process the prints without an account or receipt of prints.


Have a printer accessible to print-out your receipt.  


Have a charge card ready for charge card payment (94.25) or opt to mail a certified check when you mail your completed fingerprint cards. (payment is the last step) 








WHAT TO BRING AND FEES:





Your payment receipt from the TEACH system.


Know your Social Security number.


Photo Identification (Required to enter the building).





(The TEACH registration data can only be accessed by keying in your Social Security number)





There is a $25.00 processing fee.  Payment can be made by cash or personal check made payable to “Monroe 2 – BOCES”)








FINGERPRINT CARDS:  Get results in 4 to 6 weeks





Before arriving for fingerprinting, register and pay the $94.25 State Education fee on the NYSED-TEACH system at � HYPERLINK "http://www.highered.nysed.gov/tcert/teach/login.htm" ��http://www.highered.nysed.gov/tcert/teach/login.htm�.  Registration and State Education fee payment is not available at the fingerprint location.  





To request a fingerprint card kit from NYSED, visit � HYPERLINK "http://www.highered.nysed.gov/tcert/ospra/packets.html" ��http://www.highered.nysed.gov/tcert/ospra/packets.html�.  The fingerprint kit contains 2 fingerprint cards, a card sample and a return envelope for your cards 





A college





Local town police departments (call to inquire if they roll prints and if there is a charge)





Rochester City Police Department – Public Safety Building


Fingerprint fee is $20


Monday – Friday, 8:00 a.m. – 4:00 p.m.





Monroe County Sheriff’s Office – Public Safety Building, Records Office, Room 100


Fee is $10


Monday – Thursday, 5:00 p.m. – 7:00 p.m. and Friday, 1:00 p.m. – 3:00 p.m.





New York State Police – 1155 Scottsville Rd., Suite 400, Rochester, NY  –  279-8890


No fee


No appointment needed


Monday – Friday, 10:00 a.m. – 3:30 p.m.
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