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1.0 SCOPE 

 
1.1 This document describes the process to bypass the Goal Setting step of the APPR document. 

 
2.0 PROCEDURE 

 
2.1 Log in and Navigate to the Current Performance Documents page. Navigation: Manager Self-

Service > Performance Management > Performance Documents > Current Documents. 
 

 

2.2 Click on the RTA link next to Fred Flintstone. 
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2.3 Click the Start link in the Next Action column of the Set Goals step. 
 
 

 
 

2.4 Click on the Complete button. 
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2.5 Click on the Complete button. 

 

 
 

2.6 Note that the Goal Setting step was completed successfully. 

2.7 Click the Return to Select Documents link to return to the Performance Documents page. 
 

*** End of Job Aid *** 


