REPORT ON THE USE OF SCHOOL FACILITIES


Permit No. ____________   School ________________________________________________
Organization _____________________________________________ Date ________________

1. Was activity held in accordance with the above numbered permit?  _____________________
2. Name of representative who supervised activity?   __________________________________
3. Was any damage done to building or equipment? ______  If so, describe _________________
  _____________________________________________________________________________
4. Were rules on Board of Education permit observed?_______   Describe any violations: _____
______________________________________________________________________________
5. What time did the Organization enter the building? ________  What time did the Organization 
leave the building? _____________     What time was needed to secure the building? _________
6. Was staff specifically assigned to cover this activity resulting in overtime and additional costs 
to the Rochester City School District? ____________________   Indicate:

Name and Position _________________________________   From ______To _______
Name and Position _________________________________   From ______To _______
7. Was activity scheduled during custodian’s lunch hour?________    From ______To _______
8. What facilities were used?  _____________________________________________________
9. How much cleaning was required after the activity? (Indicate time)   ____________________
10. Number of participants _________________      Number of spectators _________________

The Principal ________________________ and Custodian in Charge_____________________

certify to the accuracy of the above.  The Organization’s representative ___________________ 
has noted and verified any changes listed above.

COMMENTS __________________________________________________________

