DIVISION 1 – GENERAL REQUIREMENTS

SECTION 01 70 00 – PROJECT CLOSE-OUT

Page 1 of 4


_


PART 1 - GENERAL

1.01 
RELATED DOCUMENTS

1.   
Drawings and general provisions of Contract, including General  Conditions and other Division 1 Specification sections, apply to work of this section.

1.02 
DESCRIPTION OF REQUIREMENTS

1.   
Closeout is hereby defined to include general requirements near end of Contract Time, in preparation for final accept​ance, final payment, normal termination of contract, occu​pancy by District and similar actions evidencing completion of the work.  Specific requirements for individual units of work are specified in sections of Division 2 through 44.  Time of closeout is directly related to "Substantial Comple​tion", and therefore may be either a single time period for entire work or a series of time periods for individual parts of the work which have been certified as substantially complete at different dates.   


1.03 
PRE-REQUISITES TO SUBSTANTIAL COMPLETION

1.   
Prior to requesting Architect's/Engineer's inspection for certification of substantial completion (for either entire work or portions thereof), complete the following and list known exceptions in request:

1. 
In progress payment request, coincident with or first following date claimed, show either l00% completion for portion of work claimed as "substantially complete", or list incomplete items, value of incompletion, and reasons for being incomplete.

2. 
Include supporting documentation for completion as indicated in these contract documents.

3. 
Submit statement showing accounting of changes to the Contract Sum.

4. 
Advise District of pending insurance change-over require​ments.

5. 
Submit specific warranties, workmanship/maintenance bonds, maintenance agreements, final certifications and similar documents.

6. 
Obtain and submit releases enabling District's full and unrestricted use of the work and access to services and utilities, including (where required) occupancy per​mits, operating certificates, and similar releases.

7. 
Submit record drawings, maintenance manuals, final project photographs, damage or settlement survey, property survey, and similar final record information.

8. 
Make final change-over of locks and transmit keys to District, and advise District's personnel of change-over in security provisions.

9. 
Complete start-up testing of systems, and instructions of District's operating/maintenance personnel.  Discontinue (or change over) and remove from project site temporary facilities and services, along with construction tools and facilities, mock-ups, and similar elements.  Start-up testing of HVAC systems shall occur while the school is not occupied by students and only after notice to the District Representative is made at least 24 hours in advance.  If odors (or similar disturbances that can linger) will occur (such as boiler and/or breech burn-off) they shall be done late on Friday, through Saturday.  Provide ventilation as necessary to disperse odors.  Start-up of communication systems shall be made after a minimal 24 hour notice to the District Representative and when a manufacturer’s technician is available on-site to provide corrections to the system and its operation.

10.
Complete final cleaning up requirements, including touch-up painting of marred surfaces.

11. 
Touch-up and otherwise repair and restore marred exposed finishes.

2.   
Upon receipt of Contractor's request, Architect/Engineer will either proceed with inspection or advise Contractor of prerequisites not fulfilled.  Following initial inspection, Architect/Engineer will either prepare certificate of sub​stantial completion, or advise Contractor of work which must be performed prior to issuance of certificate; and repeat inspection when requested and assured that work has been substantially completed.  Results of completed inspection will form initial "punch-list" for final acceptance.  The Contractor will supervise completion of the punch list and provide assurance to the Architect/Engineer of compliance prior to the request for final inspection.  The District’s cost to provide redundant “final” inspections may be borne by the Contractor.

1.04 
PREREQUISITES TO FINAL ACCEPTANCE

1.   
Prior to requesting Architect's/Engineer's final inspection for certification of final acceptance and final payment, as required by General Conditions, complete the following and list known exceptions (if any) in request:

1.   
Submit final payment request with final releases and supporting documentation not previously submitted and accepted.  Include certificates of insurance for products and completed operations where required.

2.   
Submit updated final statement, accounting for additional (final) changes to Contract Sum.

3.   
Submit certified copy of Architect's/Engineer's final punch list of itemized work to be completed or correct​ed, stating that each item has been completed or otherwise corrected​.  Submit final meter readings for utilities, measured record of stored fuel, and similar data as of time of substantial completion or when District took possession of and responsibility for corresponding elements of the work.

4.   
Submit consent of surety.

5.   
Revise and submit evidence of final, continuing insurance coverage complying with insurance requirements.

6.
The Contractor shall submit record drawings, maintenance manuals and similar final record information.

2.   
Upon receipt of Contractor's notice that the work has been completed, including punch list items resulting from earlier inspections, and excepting incomplete items delayed because of acceptable circumstances, Architect/Engineer will re-inspect the work.  Upon completion of re-inspection, Architect/Engineer will either prepare certificate of final acceptance or advise Contractor of work not completed or obligations not fulfilled as required for final acceptance.  If necessary, procedure will be repeated.

PART 2 – PRODUCTS  

(Not applicable)

PART 3 - EXECUTION

3.01 
CLOSEOUT PROCEDURES

1.   
Arrange for each installer of work requiring continuing maintenance or operation, to meet with District's personnel, at project site, to provide basic instructions needed for proper operation and maintenance of entire work.  Include instructions by manufacturer's representatives where in​stallers are not expert in the required procedures.  Review maintenance manuals, record documentation, tools, spare parts and materials, lubricants, fuels, identification system, control sequences, hazards, cleaning and similar procedures and facilities.  For operational equipment, demonstrate start-up, shut-down, emergency operations, noise and vibration adjustments, safety, economy efficiency ad​justments, energy effectiveness, and similar operations.  Review maintenance and operations in relation with applica​ble warranties, agreements to maintain, bonds, and similar continuing commitments.

3.02 
FINAL CLEANING


1.
Refer to Section 01 74 13 – Cleaning.

2.   
Except as otherwise indicated or requested by Architect/Engineer, remove temporary protection devices and facilities which were installed during course of the work to protect previously completed work during remainder of construction period.

3.   
Comply with safety standards; and governing regulations for cleaning operations.  Do not burn waste materials at site, or bury debris or excess materials on District's property, or discharge volatile or other harmful or dangerous materials into drainage systems; remove waste materials from site and dispose of in a lawful manner.

1.
Where extra materials of value remaining after comple​tion of associated work 
have become District's property, dispose of these to District's best advantage as directed.

END OF SECTION


